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To:  All Cash Handlers

       All Supervisors and Managers

In order to comply with BUS 49 as published by the University of California Office of the President, all cash handlers are required to complete training regarding the handling of cash and the related policies and procedures at the University of California San Francisco.

In January 2001 several meetings were held campus wide to fulfill this requirement.  For those cash handlers that were unable to attend or are new to UCSF, a WEB based training course has been developed.  This course will take approximately 30 minutes to complete.  At the end of the course is an “open book” quiz.  Participants are required to score 80% or higher in order to fulfill this requirement.  The correct answers and your score appear at the end of the quiz.  Scores are automatically transmitted to the Accounting Office.  These scores are kept on file to verify our compliance.  Those participants not scoring 80% or higher will be required to retake the quiz.

An instruction sheet is attached which will explain how to register on line and how to maneuver through the course.  Should you have any questions, please contact Toni Sims at 502-8432.

Testing must be completed by June 15, 2003.

Thank you for your cooperation.

Toni Sims

Cash Coordinator

